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Clientsendsamplestodepartment

Quatationgiventoclientbydepartment

ClientsendPO/LOtodepartment

Departmentapplyinvoicefrombursary(Paymentandexpendituredivision)

byfiilingaform(PermohonanPenyediaanInvois,

UM-PT05-PK01-BR409)

Bursarywillsendtheinvoicetodepartment

(PersonIncahrged:

CikHaflina,ext7792)

Departmentwillsendinvoicetoclient

(Detailofpayment,e.gpayeeanda/cno.will

bementionedintheinvoice)

Paymentfromclientmustbesendtodepartment:

issuechequeortransfermoney(EFT)

Departmentneedtosubmitcheque(orreferencenumber/recordifusingEFT)

fromclienttogetherwiththecopyofPOtobursary.

Bursarywillissuethereceiptandsendtodepartment.

1.IfdepartmentsendthecopyofPOandchequebursary,

itwilltaketimetoprocessandsendbackthereceipttodepartment.

2.IfdepartmentsendthecopyofPOandchequetocounteratthelobby

(level2,paymentandexpendituredivision),receiptwillbeissuedimmediately

Departmentwillsendreceipttoclient



